
Controller 
 
SUMMARY:   
Directs the development, implementation, and maintenance of accounting practices that result in 
providing a comprehensive accounting system.  Ensures that all accounting records, policies, and 
procedures are in accordance with generally accepted accounting principles. 
 
Job Functions include: (Note:  this is a representative list only - complete list provided with purchase) 
• Prepares all required/scheduled reports which summarize and forecast the organization's 

business activity and financial position in areas of assets, liabilities, income, expenses, and 
earnings based on past, present, and expected operations. 

• Directs preparation of budgets, cost accounting practices as well as cost-center/service 
delivery unit costing analyses, and uses financial planning models in ALM, income 
simulation, pricing, and productivity. 

• Manages the corporate insurance portfolio and advises management about insurance coverage 
for protection against property losses and potential liabilities. 

• Works with external auditors and examiners to ensure the organization responds 
appropriately to exceptions and other recommendations. 

• Prepares reports required by regulatory agencies. 
 
(also details Supervisory Responsibilities, Qualifications, Education and/or Experience, Language Skills, 
and work environment) 
 


